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Welcome to Leighton Park School

We are delighted that you have chosen to come to Leighton Park this summer, and we are sure
that you will have a great time. We have prepared some interesting English lessons, some exciting
activities for your students and we will take you to some beautiful and fascinating places....so help
us to help you have an unforgettable stay by reading the next few pages carefully and by following
the College rules. Thank you!

Summer School Address:

Arrivals: Deliveries for post/parcels:
Summer School at Leighton Park Leighton Park School
Leighton Park School International Summer School Office
Shinfield Road Shinfield Road
Reading RG2 7DE Reading

RG2 7ED

On Call telephone number: +44 20 3553 5702

Summer School Senior Staff:

Summer School Centre Manager: Abbie Peyton-McDonough
Individuals Manager: Danny Clark

Student Experience Manager: Alice Macey

Assistant Manager: Josh Martin

Summer School Academic Manager: Nicola Prin
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Course Programme

All students attend General English lessons in the morning and then follow their chosen option
(Kids Multi Activity Course, Intensive English, Sports Coaching, Performing Arts, Creative Arts or
Film-making) in the afternoon.

Weekday Programme:
09:00 - 12:40 General English Classes

(Break from 10:40 - 11:00)

13:45 - 17:30 Activity Programme (see Sample
Course Programme for details)

(Break from 15:45 - 16:15)

19:30 - 21:30 Evening Activities (see Sample
Course Programme for details)

We ask that Group Leaders be present on site with
their students at breaks and during scheduled
activity times.

Daily Meal Times:
Breakfast 08:00 — 08:45

Lunch
12:45 - 13:30

Dinner
18:00 - 18:45

Meal times are slightly different on Thursday
evenings, Saturdays and Sundays.

Please note that all times above are subject to
change and will be confirmed upon arrival.
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What to Bring

What items should | bring with me to the Leighton Park International Summer School?

From our many years of experience, we recommend that you bring the following items with you
(as required):

LUGGAGE:
. Lockable suitcase which is not too big for you to push/carry
. Small backpack/rucksack suitable for carrying a packed lunch, waterproof jacket

and other small items
. Money belt

CLOTHES:
(Itis useful to put names on your clothing)
. Lightweight waterproof jacket

. Sports clothes and sports shoes

. Swimwear/goggles/cap

. Comfortable walking shoes/trainers

. Casual clothes for daily wear

. Smart clothes for discos and Farewell Prom

. Sports and swimwear for Activity Sessions

PERSONAL ITEMS:

. Pen and notebook (learning materials are provided by the College)
. Swimming towel (bath towel is provided by the College)

. Warm pyjamas/nightdress

. Hairdryer (if required)

. Adapter for 240 volt - 3 pin plug (if required)

. Mobile phone & Portable charger

. Toilet bag

. Tennis racket (if required)

. Small umbrella
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Arrival Information

ARRIVALS

Your group will be met at the Arrivals Area of the airport by one of our drivers or a school
representative who will be holding a sign with your group’s name and Leighton Park written clearly
onit.

PLEASE DO NOT LEAVE THE ARRIVALS AREA OF THE AIRPORT UNTIL YOU HAVE MET YOUR REP
AND STAY WITH YOUR GROUP AND GROUP LEADER AT ALL TIMES.

When you arrive at the School, you will be taken directly to your accommodation and introduced
to your Student Experience Leaders. These are the members of staff who will be looking after
you in your boarding house. They will help you to get settled in. Depending on the time that you
arrive, there will be a house meeting and a campus orientation before or after dinner. For groups
arriving very late, the meeting and orientation will be done the next morning.

WIFI AND PHONE SIGNAL

Whilst on site you are able to utilise our guest WiFi. You will need to agree to the terms and
conditions on first connection. You will be provided with a unique reference code which will
identify you as the unique user of the WiFi. Do NOT share this with any other person, as usage is
monitored and any misuse will be identifiable to you.

ACCESS CODES

You will be given a door access number for the boarding houses and classrooms. These access
numbers should be memorised and not written down or shared with others.



Boarding House Rules

These are rules that have been set out by Leighton Park School to ensure that your
stay is both safe and enjoyable.

. Smoking - there is no smoking allowed on the School grounds at all.
. Sanitary towels must be placed in the appropriate bins in the toilets & bathrooms.
. Kitchens must only be used for bread/toast and drinks; not for full meal cooking! Kitchens

MUST be tidied and all plates etc washed each night, otherwise the Kitchens will be locked.

Fach bedroom/common room/house hall/kitchen will be checked before arrival and departure.
If there is any damage caused by your group, which has not been reported we reserve the right to
charge you oryour agency.

. If something in the house gets damaged, then please let us know, we will understand if it
was an accident.

. Laundry - please do not overfill your laundry bag, and make sure that the bags are clearly identifiable.
. Beds should be made, rooms tidied and windows opened each morning.
. Beds must be stripped and linen put in the designated area on bed change days and

departure days, otherwise your bed linen will not be changed!
Please do not move any mattresses on to the floor, this is a Fire Hazard!

. Students must return to houses by 21:45 latest. The security alarm in each house sets
automatically at 22:30 each evening.

. “Lights Off” (curfew) is at 23:00. With the expectation students are asleep shortly after 23:00.

. Look after the Common Room. It is your space so keep it tidy and please be careful with
the equipment. Treat the house in the same way that you would treat your own house.

. No ball games inside the house
. No girls in boys rooms and vice versa
. Incidents of alcohol, drugs or sexual activity will result in immediate expulsion

Any breaking of the rules will be taken seriously and in extreme cases we reserve the right
to send those involved back home at their own expense.
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Fire Evacuation Procedure

FIRE SAFETY AND PROCEDURES

TRAINING On the first day you will be informed
of the emergency procedures including
location of escape routes, sound of the alarm
and the location of the assembly points for
each building.

FIRE ALARM SYSTEMS Our buildings have
electronic automatic fire alarm systems with
detectors for smoke and/or heat. There are also
manual call points (break glass points) to raise
the alarm.

FIRE ESCAPE ROUTES All building occupants
should make themselves familiar with the fire
escape routes which are clearly signposted in
each building. Please note that most of our fire
exit doors are alarmed.

FIRE ALARM SOUNDING The safety of
everyone in the boarding house in the event of
fire is paramount. In the event of a fire alarm
sounding, the following steps must be taken:

Fire Assembly Points

WEST LODGE
ENTRANCE

PEPPER LANE
ENTRANCE

26 - Grove House

Evacuate building at the nearest fire

exit. Without putting yourself or others

at risk, the person in charge will do a
sweep of house to make sure everyone is
accounted for and no one is left behind as
they leave the building.

Go to the nearest Fire Assembly Point as
indicated on the map below

Undertake a head count and register for
your group to ensure every student is
accounted for.

The Group Leader should let the Student
Experience Leaders know that the alarm
has been activated and they will then
update the relevant people.

Only return to the building once a
member of Management staff or Fire
Brigade has investigated and deemed it
safe to do so.

There are notices in the classrooms and other
areas that outline the action to take in the
event of a fire. Please read them carefully and
make sure that you understand them.

03 — Health Centre

- MFL (Languages) 11 - Pavilion

- Art Department 10 - Oakview

- Peckover 17 - Main Hall & MMC
- John Ounsted (adjacent to the Astro)
- Townson

- Drama Studio

- Old School & Offices

- Waterhouse

- David Linday

09 - Field House
05 — Estates
Offices

3 — Swimming pool
5 —Gymnasium

2 — School House
(behind the pool, on
the path to Oakview)

. 02 — Fryer House

SHINFIELD ROAD
ENTRANCE

04 — Reckitt House
(in the car park)

*Locations of assembly point sign

Fire Evacuation Procedure — Employee guidance notes
August 2024



Medical Support

If you or a student in your care requires medical attention for any reason, you should
either contact a member of staff in your boarding house or in the International Summer
School office.

We can arrange for an appointment at the School’s local surgery, which is just a short walk away
from the campus.

Chancellor House Surgery
6 Shinfield Road, Reading RG2 7BW

Opening Hours: Monday to Friday 08:00 - 18:30

Please ensure that you bring all medical information with you so that we can provide the surgery
with the required information.

Serious illnesses/injuries should always be referred straight to a hospital, or call 999.

OUT OF HOURS SUPPORT:
Local Hospital information

Royal Berkshire Hospital A&E
London Rd,

Reading

RG1 5AN

www.royalberkshire.nhs.uk
Opening Hours: 24 hours
Phone: 01183225111

Distance: 2 km (5 mins drive)
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Sample Timetable

TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY SUNDAY MONDAY
Morning . . . . Full-day .
09:00 Testing & English English English Full-day excursion to English
12:40 Lessons Lessons Lessons excursion to Cambridge Lessons
(09:00 — 10:40 (09:00 - 10:40 (09:00 — 10:40 (included for indivicuals (09:00 - 10:40
BREAK BREAK BREAK Bath and optional for groups) BREAK
11:00 — 12:40) 11:00 — 12:40) 11:00 — 12:40) or 11:00 — 12:40)
Optional excursion to
London
by train for groups
Afternoon 1 Half-d
13:45 Intensive English al ayt Intensive English or Intensive English
15:45 Arrivals Creative Arts excou;fs;?z ° Creative Arts Open-top Discover Creative Arts
Porforming Arts_ Porforming Ais. | ool Reading | Performing Ats_
Settling in —crorming Arts_ Guided —criorming Arts sightseeing (eg bowling, acUoMIngLs
Film Making Walking tour Film Making roller-skating, Film Making
Campus Tour Sports Coaching g Sports Coaching VI h cin(_ema,t Sports Coaching
Kids' Activity University Kids' Activity alking tour | shopping etc) Kids' Activity
Programme College Visit Programme Programme
Afternoon 2 Arrivals Mixed Zone Shopping Mixed Zone Shopping Or Mixed Zone
16:15 Settling in Activities & Street Activities & Street Campus Activities
17:30 Campus Tour & Swimming Market & Swimming Market sports & & Swimming
activities
Evening 18:30 return
19:30 Welcome meeting International BBQ dinner Team building: 19:30 return Team building:
21:30 Welcome Disco Film Night
Outdoor Games Olympic Dinner in or Scavenger Hunt
Challenge College Sports Activities
WEEK 2 TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY SUNDAY MONDAY
Morning Brunch
09:00 English English English English Full-day Discover English
12:40 Lessons Lessons Lessons Lessons excursion to Reading Lessons
(09:00 — 10:40 (09:00 — 10:40 (09:00 — 10:40 (09:00 — 10:40 London Bowling (09:00 — 10:40
BREAK BREAK BREAK BREAK (included for BREAK
11:00 — 12:40) 11:00 — 12:40) 11:00 — 12:40) 11:00 — 12:40) Buckingham individuals) 11:00 — 12:00)
Palace & i ) Certificate
Horse Guards | Optional excursionto | Garemony & Prize
Parade London Giving
by train for groups (12'.00 _ 12:40)
Afternoon 1
13:45 Intensive English Half-day Intensive English Whitehall & Intensive English
15:45 Special Afternoon Creative Arts ex((:)urfsnon to Creative Arts Westminster | Opfonal excursion o Creative Arts
Activities: Performing Arts Ll Performing Arts il e Discover Performing Arts
Film Making Ashmolean Film Making Reading Film Making
Swimmi Sports Coaching I\o/Iu§eun; Sports Coaching gov(;ent (Tlg b":"if‘g' Sports Coaching
—————————————————— ———————— roller-skating, e ——
O\II;InT;T(I:I;g Kids’ Activity (Optional) Kids’ Activity a‘r)ren cinema 9 Kids’ Activity
Programme Punting on Programme British shopping etc) Programme
River Cherwell Museum
Afternoon 2 Mixed Zone Shopping Mixed Zone Or End of Course
16:15 Activities & Street Activities Shopping Campus Presentation
17:30 Session as above & Swimming Market & Swimming sports & & Awards
activities Ceremony
Evening 18:30 return
19:30 Bingo Night Team building: BBQ dinner “Leighton Park’s 20:00 return Prom Night &
21:30 or Got Talent” Carnival Night Farewell Disco
Sports Activities Capture the Flag Outdoor Games (student talent Dinner in (indoor fun &
show) College games)

NB this is a sample course programme and all activities and visits are subject to change due to weather conditions and other external factors.

Mixed Zone Activities include: Open Swim / Free-flow sports / Garden Games / Board Games / Shopping / Student Café




Excursions (all students)

Thursday (13:30 - 19:00), Saturday (08:30 -
19:30), Optional Sunday (times to be confirmed)

Here at LP International Summer School we arrange a
number of excursions to popular destinations around
the country. On excursion days Leighton Park can

be very busy with lots of coaches going to different
places, so it is important that both staff and students
get on the right one. Group Leaders will display
appropriate signage for students. Itisimportant that
staff, students and Group Leaders are on time for all
meeting times and points, otherwise other people on
your coach will be inconvenienced by your lateness.
On weekend excursion days your group can collect a
packed lunch after you have finished your breakfast.

WHAT CAN YOU EXPECT FROM OUR STUDENT EXPERIENCE LEADERS?

It is the responsibility of the Student Experience Leader:

«  To gather the group(s) together in the designated area with clear signage.

«  Toguide group(s) onto the coaches once all students & Group Leader(s) are present.

«  Tocommunicate with the Group Leader(s) once on the coach regarding the itinerary for the day.
«  Tocommunicate to all the students and Group Leader(s) the exact meeting points and times.

«  When the destination is reached, to accompany the group(s) as per the itinerary and confirm
the meeting point and time for departure.

«  Ourstaff should know where they are going and have a basic knowledge of the area that the
group is visiting. We provide them with walking tours, maps and other useful information, but
they are NOT TOUR GUIDES, and will not have the answers to all of your questions, but will
endeavour to find out as much information as possible!

«  To be the point of contact for your coach AT ALL TIMES.
«  They will provide you with your excursion Lanyard and emergency Band.

«  Ourstaff will always be friendly and enthusiastic. Students have come to England to learn
English, itis important that our Student Experience Leaders talk and interact with them as much
as possible.

«  To liaise with the Group Leader(s) regarding the afternoon free time as required - this must be
clearly agreed between both the Student Experience Leader(s) and the Group Leader(s).

«  Ourstaff will always have the Health and Safety of students at heart. On the occasions where
there is more than one Student Experience Leader with the group(s), one will be at the front of
the group and one will be at the back of the group when moving around on foot.
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Fnglish Language Programme:
Information for students

The English programme has been designed by a team of experienced international teachers and teacher
trainers to ensure students make rapid progress in English in an enjoyable and memorable way.

To ensure students are actively involved in every class, we have selected modern and stimulating
course book materials from Elementary to Advanced levels, which include quizzes, error awareness,
gap-fills, class projects, games, discussions, live writing, dictations, role plays, group work and pair
work.

Our course book materials also help students discover many aspects of the life and culture of the
UK and the wider English-speaking world.

The course has been carefully planned to provide a balance of speaking, listening, reading and
writing, with appropriate emphasis on grammatical accuracy and lexical development.

Each class has at least two different teachers, who work closely together as a team to monitor the
progress of each student. This helps with classroom management and important decisions about
students and also ensures students are exposed to a variety of regional accents.

Students are tested to find which level is most appropriate on the first morning, and their progress
in class is monitored by the team of teachers under supervision of our Academic Manager. On
completion of the course, each student receives a leaving certificate.

All your students will have access to this information in their Student Handbook and we would
encourage you to use it to supplement your learning.

If you have any queries about the English Programme during your stay, please see the Academic Director
who will do their best to resolve any issues.

Here’s some useful information to help you have the best time with us - and really improve
your English!

We have lots of special ideas, methods and materials to help you improve your English while having a
brilliant summer experience.

We will help you...

speak and write more naturally.

improve your pronunciation.

develop yourvocabulary.

deal with problem grammar.

read and listen with more understanding.

have fun and make friends.



Your lessons....

will be fun, challenging, engaging, different — but never boring!

Our qualified teachers will use a wide range of methods and materials to help you activate your real-life
English, extending and building on what you already know, so by the end of your course you should feel
happy and confident in your ability to use English, whatever your level.

Here is some important information about your classes...

. You will have different teachers for different classes.
. Please bring pens and paper to class.
. We may sometimes give you a small amount of homework each day. Please make sure you do it

- your teacher might want to use it with the class in the next lesson.

. There will be different nationalities and different ages in each class, but you will be with other
students who have a similar level of English.

. If you have a problem with your classes or other students, tell your class teacher or your Group
Leader. If you have a problem with your teacher, please speak to your group leader. Your Group
Leader can then talk to our Academic Manager.

. Ifyou areill and can’t come to a class, you must tell your group leader before the class starts. Your
group leader will then tell the Academic Manager.
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Make the most of your stay....

Here are some tips on how to improve your English inside and outside the classroom.

If you try them, they really will help you get the maximum from your time here at the Summer School at
Leighton Park.

To improve your speaking:

Don’t worry if you make mistakes! It's natural and we are all here to learn together.
Speak English at every opportunity and participate fully in class.

Plan what you want to say, then practise a dialogue in your head.

Speak to at least five people outside class every day.

Have a conversation on a different topic every day.

Try to use words or idioms you've learnt recently.

Try to speak English to your friends, even if they speak your native language. Make it easier
by setting aside a particular time each day when you ONLY speak English, for example 30 minutes
at lunchtime.

To improve your writing:

Make sure you do your homework.

Keep a list of new vocabulary.

When you learn a new word, always write it down in a sentence to show how it is used.
Copy out your corrected homework so there are no mistakes.

Try to find alternatives for simple words like ‘good / bad / nice / get’

Write a diary every day describing what you have done, how you feel, the weather etc.

To improve your listening:

Watch tv, movies etc in English. Try to understand the gist; don’t worry if you don’t get every word.
Use (English) subtitles to help you if necessary.

Listen and sing along to your favourite songs in English and read the text at the same time.
Listen for key words when people are speaking to you.

Don’t be afraid to ask people to repeat what they are saying.

Listen to the people talking around you. What are they talking about? How do they feel?
Listen carefully to the intonation of people talking, Do their voices go up or down, and when?

Record yourself reading English, then listen to yourself. Is it clear?



If you need help with your reading:

Try to follow the news about your country in British newspapers.
Look for stories you find interesting online, in papers and magazines etc

Ask yourself three general questions about an article or story before reading - then see if you
can find the answers.

Read the first lines of every paragraph of an article and guess the general idea.
Underline the key vocabulary and expressions in the articles.
Don’t worry if you don’t understand every word.

Don’t use a dictionary while you are reading - guess the word/phrase and check it afterwards.
Add it to your vocabulary list.

‘1
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@ english _
Fnglish Language Programme

Really Useful Expressions

We focus on helping you learn really useful, real-life English. Here is a collection of everyday

expressions you will probably hear around you. You can try to use them yourself.

IN SCHOOL

Where can I find ...7 Is anyone sitting here? What does ... mean? Does anyone know who/
where/when...? Let me give you a hand. Compare your answers with your partner. Sorry, |
havent finished yet. Here’s my homework. Which room am I'in? Sorry, | didn’t catch what
you said. Could you say that again, please? I'll give it to you tomorrow. Can | have a word
with you, please?

THE WEATHER

It looks like it’s going to rain. It’s pouring down. It’s (freezing) cold today. It’s (boiling) hot.
What’s the forecast for tomorrow? Wow, it’s hot. Do | need an umbrella? Let’s go outside.
It’s a lovely day. It's quite breezy today.

WITH FRIENDS

See you later. See you tomorrow. Give me a call later. What are you doing tonight? How
long have you been here? Hello again. Is this your first time in England? How long are you
staying here? Are you going to the cinema tonight? What time shall we meet up? Where are
you from? Do you want to play football later? Let’s sit together.

FOOD

This is delicious/very nice. What’s in this? How do you make this? Can | have seconds/some
more, please? I'd love a cup of coffee/tea, please. What's this dish called? 'm allergic to ...
No thanks, I’'m full. Help yourself to ... What’s for dinner tonight?

ACTIVITIES AND SPORTS EXCURSIONS

How do you play this? Where are we going?

What are the rules? How faris it?

It's my turn. Are we going by coach?

Can ' have a go? Where are the nearest toilets, please?
Good shot! Where/When are we meeting up again?

| can/can’t swim. Can | take photos? Can | use flash?
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Interesting facts about Leighton
Park School

Old Leightonians:

Eliza Bennett, Film actress

Sir Richard Rodney Bennett, composer and jazz pianist

Michael Binyon, Times leader journalist

Sir John Birch, former ambassador to Hungary

Derek Brewer, Secretary and Chief Executive of Marylebone Cricket Club

Jim Broadbent, Oscar-winning actor - Hot Fuzz, Harry Potter and the Half-Blood Prince,
Paddington

Basil Bunting, poet

Sir Egbert Cadbury, Managing Director of Fry’s and Cadbury’s and decorated First
World War ace

Peter May, cricketer, captain of England, and later Chairman of the England cricket selectors

Significant events in the School’s history:

1868 Leighton Park was opened by members of the Religious Society of

Friends (Quakers), as a public school for boys

1920 Leighton Park grew from four boys in 1890 to 103 in the 1920

1932 The school joined the Headmasters’ and Headmistresses’ Conference

1970 The school reached the impressive total of 300 boys

1975 The first girls were admitted into the Sixth Form

1993 Leighton Park became fully co-educational

2025 Today the school is home to around 520 pupils aged 11-18 from over 44

different countries
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